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At Hahndorf Preschool and Primary School we are committed to providing the
best possible education opportunities to all children. This commitment embraces
all aspects of a child’s social, emotional and academic needs.

Our Values: RESPECT, RESILIENCE AND RIGOUR
Our Purpose
At Hahndorf Primary School we are proud of our
unique heritage and strong historical links. Our
purpose is to provide our students with an
education that empowers them to live in a
changing world as global citizens where
respectful relationships, resilience for life and
rigour in learning are valued and nurtured.

Our Vision
Building respectful relationships, rigour
in learning and resilience for life.

Feel free to contact the school at any time
Phone:
Fax:
Email:
Website:
OSHC phone:

08 83887058
08 8388 7928
dl.0163.info@schools.sa.edu.au
www.hahndorfps.sa.edu.au
08 8388 7420

SCHOOL TIMES
8.50

First bell to start the day - organisation in classrooms

8.55

Start 1st learning session

11.30

First lunch play

12.10

Eat first lunch in classroom - supervised

12.20

2nd learning session

2.00

Second lunch play

2.20

Eat second lunch in classroom – supervised

2.25

3rd learning session

3.15

Dismissal

3.30

Supervision ends in the yard

Children are supervised from 8.30am to 3.30pm. If they are at school before 8.30am
or after 3.30pm, they will be sent to Out of School Hours Care (OSHC) and charged
accordingly.

ABSENCES
If your child or children will be absent from school,
you are required to notify the front office staff,
who will record the reason. The Department of
Education and Child Development (DECD) requires
that we record a reason (illness, family, etc.) for
every absence if the child is six years old and over.
DECD requires parents to complete an Exemption
Form if you intend taking your child/ren out of
school for longer than three consecutive days i.e.
family holiday. Forms are available at the front
office.
It is particularly important that you notify the school
as soon as possible if either of the following occur:
 Where an infectious disease or head lice is
the cause of the absence and/or
 Where there is a clash with an excursion or a special function.
Children arriving to school late (after 8.50am) and children departing early (before
3.15) need to sign in/out at the front office. If children are late, they must collect a
‘late pass’ from the front office staff to hand to their class teacher. Children leaving
the school at any time during normal school hours, must be signed out by their
parent or carer prior to leaving and if they do return, be signed in again. If your child
is to be collected by another adult, please advise the front office staff. This is an
important safety issue.

AGREEMENT/ CONSENT FORMS
Each year, consent forms are sent home
before the first week of school. These
consent forms are required to be signed by
parents/ legal guardian and returned for
each student before week 3 of term 1.

ASSEMBLIES
Whole school assemblies are held on
Tuesday afternoons once a fortnight. Buddy classes take turns hosting these and
families are invited to attend. Please look at the term planners for dates.

CASUAL DAYS
On occasions there will be Casual Days where students will raise funds for a charity
or to improve the school through a single coin donation. On these days, safe
footwear and clothing appropriate to the age of the student should be worn.

DENTAL CLINIC
Students are entitled to dental treatment. An enrolment form is available from:
School Dental Clinic, Mt Barker
Ph: 08 8391 9858 or visit www.sadental.sa.gov.au

DRESS CODE AND SUN SMART POLICY
Our expectation that students will be in
Dress Code and Sun-smart is consistent
with our aims to maintain a respectful and
safe learning community.
As a public primary school our students
wear their School Dress Code with pride
and for safety reasons. Our Dress Code is
practical and suits a wide range of activities
and weather conditions. DECD supports a
Dress Code policy which has been
developed by the school community. Without school dress code students may be
restricted from local walks, excursions, special events or school photography.
Please refer to our full policy on the school website at www.hahndorfps.sa.edu.au.

FIRST AID, ILLNESS, ACCIDENT AND ALLERGIES
Should your child become ill while at school it is important that we are able to
contact a member of the child’s family or a family friend nominated by you. Contact
numbers for emergency carers are annually updated through forms sent home with

children. Please notify the school if emergency contact
information changes during the year.
All staff members undertake regular training in the
management of first aid. Most school yard injury is
minor and treated by staff members. Where injury is
more serious or involves the some form of head injury
you will be notified. Very occasionally some injury
requires treatment by professional medical personnel.
In these cases an ambulance will be called if our
assessment deems that this is required. You will also be
contacted by telephone.
The cost of ambulance travel is the responsibility of the
family. Many families take out ambulance insurance or
school accident insurance to cover such costs.
Notification of chronic illness or allergies
Each year parents are asked to complete a form informing the school of chronic
illnesses that may cause problems at school. Where medication or treatment is
required at school, a health care plan is developed with the family and medication
provided to the school to be kept in a locked medicine cabinet in the front office.
Families should ensure that the school records and medications are kept up to date
with any changes to a child’s state of health.

FOOD/ DRINK
Our program supports eating small healthy
snacks several times throughout the day, to
promote higher levels of learning engagement.
Please supply a healthy snack, enough
healthy food for the two opportunities to eat a
small lunch under supervision, and a bottle of
water.
The school is a nut free zone. We have
children attending our school who have a life threatening allergy to peanuts.

GRIEVANCES
We all expect quality and expert care and teaching for your child in order that they
achieve their potential. Working together will give us the best chance of solving a
problem that may arise during your child’s years at Hahndorf Primary School and
Preschool.
We also recognise that at time things may go wrong. If you have a concern or a
complaint, we want you to let us know. It’s important to learn from mistakes or
misunderstandings so that we can improve your child’s experience and learning and
also improve processes where possible.

Contact the front office staff and we will endeavour to arrange a convenient time for
you to meet with your child’s teacher. Although the student’s teacher is always the
first person to approach, please do not disturb them during the day. A note through
a communication book, email or via the front office to make a time to chat is the
best option.
For more detailed information, please see our policy
“Parent/ Carer guide to raising a concern or a complaint”
on our website.

LOST PROPERTY
Lost/ misplaced clothing are placed in baskets – one in the
JP area and one near the German room. Any named
items handed into the front office will be put in the
student’s class tray and returned. Please check regularly
in these baskets for any missing items. Unclaimed items
at the end of each term will be washed and re-sold.

OUT OF SCHOOL HOURS CARE (OSHC)
The school operates an Out of School Hours Care program. Before school care
commences at 7:00am and concludes at 8:30am. The after school program
commences at 3:15pm and ends at 6:30pm. For current information on the cost of
these sessions please contact OHSC.
Government Child Care Benefits are available for eligible families.
If you would like to know more about the program, a detailed brochure about this
program is available at the school office. Please make an appointment to speak
with OSHC staff to learn more about the program.
A child must be enrolled with the service before attending any care sessions.
Enrolment forms are available at the school office.

PASTORAL CARE
Your child’s class teacher is the
primary carer for your child during the
school day. The teacher works within
school policy and procedures to look
after your child’s health and well being.
If you are concerned about your child’s
well-being your first course of action would usually be to plan time to speak with the
teacher. Some matters of concern require more urgent action and cannot wait until
a meeting can be planned. Teachers are busy people in the morning and their first
duty is to their class. The morning is not a good time to attempt a lengthy
confidential discussion with a class teacher about a concern. If you believe that a
matter of concern requires urgent action a telephone call to the principal or deputy
principal is appropriate.

The school is also fortunate to have the services of a Pastoral Support Worker who
is employed under a Federal Government scheme. Their work is managed by the
school principal and the Schools Ministry Group which represents local Christian
Churches belonging to the Onkaparinga Valley Minister’s Association.
Further information about the Pastoral Support Program can be obtained from a
brochure available in the school office. The Pastoral Support Worker visits all
classes and works with all children in a general capacity. Parents must give
permission for them to work in a listening, supporting or counselling capacity with
their children. The Pastoral Support Worker can be contacted through the school
office.
Our Pastoral Support Worker is also available to spend time with parents who wish
to discuss things about their children.

PARENT PARTICIPATION
Parent participation in the
School
Community
is
always
welcome
at
Hahndorf Primary School
and Preschool. There are
many informal opportunities
such
as
support
in
classrooms with reading,
art
activities,
and
excursions. Parents are also very welcome to attend assemblies.
If you are interested in helping at the school on a regular basis, you will need to
apply for a DCSI Criminal Screening. This is needed for any adult helping out at
school for more than 11 times in a year and need to be done online.
You are encouraged to become a member of the School’s Governing Council. The
Governing Council meets twice per term on a Tuesday night and supervises the
following committees and working groups:
 Vision and Values – international accreditation and the school’s philosophy
and objectives
 Finance –oversee the school’s budget and financial priorities
 Grounds and Facilities – working bees, special projects
 Family Focus – communication processes, social events, parent handbook,
healthy eating, dress code
 Preschool – work with the Preschool’s committee
 Out of School Hours Care – work with OSHC committee
You do not have to be a member of Governing Council to contribute in any of these
areas.

RECYCLING
Hahndorf Primary School works closely with Niecy Haywood from the 5C’s to
recycle 10c containers. We use the money raised to help a number of charities.

SCHOOL BANKING
Through the school, children can bank with the Commonwealth Bank. Bank books
are to be put in the class trays on Monday morning for processing. If you would like
to open an account, please come and speak to the Finance Officer at the front
office.

SCHOOL FEES - Material and Services Charges
Information is sent home at the beginning of each year regarding charges and
payments. Payment is required by the end of term 1 – this can be in full or in
instalments via BPoint or person using cash or EFTPos.
Families who may be eligible for School Card (Government financial support)
should contact the front office for details. Please check if you are unsure about
eligibility as this is a great support with payment.

SKOOLBAG APP
Please go to the app store and download the Hahndorf Primary School Skoolbag
App for up to date school information, policies and newsletters.

TERM DATES
2017

Term 1
Term 2
Term 3
Term 4

30th January to 13th April
1st May to 7th July
24th July to 29th September
16th October to 15th December

2018

Term 1
Term 2
Term 3
Term 4

29th January to 13th April
30th April to 6th July
23rd July to 28th September
15th October to 14th December

VALUABLES
We realise children love to bring ‘special’ personal items to school for show and tell
or to show their friends. Please discuss this with your children and their teachers
and the school cannot be responsible for these items if they are left in your child’s
school bag or taken out at break times. The front office staff are always willing to
supervise ‘previous things’ during the day.
Mobiles phones: We are aware some older students may need to bring mobile
phones to school, however, they are not to be used during school hours. Phones
are to be handed in to their teacher to lock away during the day, or the front office is
happy to hold phones until the end of the day. Any other electronic devices are not
permitted. (eg ipod, DS etc)

BEHAVIOUR EDUCATION & SELF MANAGEMENT
Play is the Way
Play is the Way is a practical methodology for teaching
social and emotional learning. Through guided play
(games) and key concepts (pictured) which are
embedded through classroom activities supported by a
common language.
Our school’s adopted behaviour code is based on
mutual consideration, respect for others, education
and self management.
Students are made aware of their roles and
responsibilities toward each other, staff and the school
community. They are encouraged to accept
responsibility for and are assisted to understand how
their behaviour affects themselves and others.
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PLEASE NOTE:

St Michael’s Primary School and Zebra Kids Child Care Centre

Admin

BALHANNAH ROAD

School driveway

PARKING

School Staff
Principal

Kerry Docking

Deputy Principal

Wendy Silvestri

Front Office

Jenny Chapman

Finance Officer

Barb Keller

Information Technology Technician

Craig Fischer

Resource Centre & RBL

Lindy Calder

Physical Education & German

Stephanie Banfield

German

Renate Kraus

Music

Jenni Cannizzaro

Preschool Teachers

Alison McLeod-Bean
Jenni Cannizzaro

Out of Hours School (OSHC) Director

Sheryle Joseph

Grounds Person

Joe Demasi
Fraser Whitehead

Class teachers:

Meredith Nankivell
Jenny Dunning
Daniel Stacey
Andrea Moehle
Alison Juers
Lindy Calder
Simon Yard
Ann Rixon
Alison Marsh
Colette Frank
Kellie Gleeson

School Services Officers

Yolanda Kearton
Di Nixon
Mandy Rasch
Kylie Ranford
Joy Wildman
Jo Casement
Daniel Marsh

